Name _____________________________________

Name _____________________________________

COUNTING THE CASH DRAWER
Employee Training

Directions:  At the beginning of a cashier’s shift, the cashier has to get the cash drawer out of the safe and count the money in the drawer.  This money is the “starting cash.”  It is very important to count your cash drawer each time you get the drawer!  You must be 100% accurate!  Put your answers in the column titled “BEGINNING.”  Make sure you show your numbers as money with two decimal places like this:  1.99.
Complete all the other worksheets in this unit, then come back and recount your cash drawer.  Put your answers in the column titled “ENDING.”  
BEGINNING



ENDING

1. Pennies 


____________


__________
2. Nickels 


____________


__________
3. Dimes



____________


__________
4. Quarters


____________


__________
5. Half Dollar


____________


__________
6. Dollar



____________


__________
7. Five Dollar


____________


__________
8. Ten Dollar


____________


__________
9. Twenty Dollar


____________


__________
10. Fifty Dollar


____________


__________
11. One Hundred Dollar

____________


__________
TOTAL


$
_______



______
Do you see a difference in the totals?  This difference is the amount of money made throughout your shift called Gross Income.  The extra money is taken out of the cash drawer.  The extra money is prepared and deposited into the store’s bank.  The cash drawer is now ready for the next employee to use.
